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More than Money:  
A Guide to Take Control,  
Make Smart Decisions,  
and Live Your Bucket List 
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Take Control of Your Financial Future 
Congratulations. You are taking a brave look at your finances.  

Financial planning is about building a strong foundation to help you 

reach your goals. The following pages will help you get organized, 

clarify your current financial position, and put you on the path to 

financial success for an adventure-filled life.  

“Create the highest, GRANDEST vision possible for your life, 
because you become what you believe.” - Oprah 

When you are finished, I can answer your questions and help you 
build a comprehensive financial plan to achieve your objectives. 
  



3 
 

Step 1 – What do you want to 
accomplish? 
Goal setting is an important first step toward financial success. The 
goals you define here are the basis for your personal financial plan. 
This is a list to get you thinking. Be sure to add your specific financial 
goals. 

Lifestyle:     

� Make more money. 
� NOT live paycheck to paycheck. 
� Have six months in living expenses. 
� Easily support my family. 
� Buy a home. Or a second home. 
� Travel more. 
� Easily pay my bills. 
� Increase tithes and donations to organizations important to me. 
� Enroll in higher education, such as a Masters or Ph.D. 
� _________________________________________________________________ 
� _________________________________________________________________ 

Family:  

� Save for a wedding. 
� Combine finances with partner.  
� Begin saving for my children’s college education. 
� Send my children to private schools. 
� Gifts to my children and grandchildren. 
� Look at life insurance options. 
� _________________________________________________________________ 
� _________________________________________________________________ 
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Business / Work:  

� Save enough to start a new business. 
� Make enough to take my current business to the new level.  
� Better understand and optimize my health benefits, 401(k), and other 

benefits offered by my employer. 
� Understand Disability insurance. 
� _________________________________________________________________ 
� _________________________________________________________________ 

Current Financial Health:    

� Fully understand where my money is going.  
� Pay down my student loans faster.  
� Pay off credit cards. 
� Refinance my condo. 
� Reduce monthly expenses. 
� Understand taxes and lower tax obligation. 
� Understand tolerance for risk and invest appropriately. 
� Start first brokerage account.  
� Invest my money in a way that reflects my values and goals. 
� Be financially educated and savvy.  
� Increase my credit score. 
� _________________________________________________________________ 
� _________________________________________________________________ 

Retirement and Protection Planning: 

� Start saving or increase savings for retirement.  
� Open an IRA (Roth or Traditional). 
� Rollover old 401(k) plans. 
� Organize estate planning documents and beneficiaries. 
� Understand what smart estate planning is. 
� Be ready for Long Term Care needs. 
� Support my parents, if they need me. 
� _________________________________________________________________ 
� _________________________________________________________________ 



5 
 

 

 

 

 “Three rules of work: Out of clutter find simplicity; From 
discord find harmony; In the middle of difficulty lies 

opportunity.”  
– Albert Einstein 
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Step 2 - Gather your Information 
Organize your financial documents and information. Gather the last 

statement for each of the accounts that are applicable to you.  You’ll 

find that simply gathering these documents will get you organized.   

Have these ready for our next meeting. 

 

� Last two paystubs 

� Bank accounts (checking and savings) 

� CD, mutual fund and other brokerage 

� Retirement accounts (IRA, 401(k), 403(b), SIMPLE) 

� Mortgage and HELOC  

� Student loans 

� Credit cards 

� Personal loans 

� Business loans 

� 529 accounts and/or other college funding plans 
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Step 3 – Your Personal Balance Sheet 
A personal balance sheet reveals your starting point for any financial 
plan. It compares your financial assets with your financial liabilities, 
and the difference is your net worth. Make notes about the items you 
cannot find. Put the relevant information (login info or actual 
statements) in a secure place that you can easily access. 

Assets: What you own 
Cash (checking, savings, money market) Balance 

  
  
  
  

Investments  
(CDs, mutual funds, brokerage) 

Balance 

  
  
  

Retirement  
(IRA, 401(k), 403(b), SIMPLE, SEP) 

Balance 

  
  
  

Cash value life insurance Balance 
  
  

Real property Value 
  
  

Business value Value 
  

 

Total Assets: ____________________ 
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Because this is a snapshot in time, you’ll want to update quarterly. 
Do not be discouraged with a negative net worth. It might simply be 
a reflection of your stage of life. As you use this tool regularly, you 
will see how your financial situation improves over time.  

 

Liabilities: What you owe  

Mortgage Accounts Balance 
   
  
  

Installment Accounts  
(student, car, personal loans) 

Balance 

  
  
  
  
  
  

Revolving Accounts 
(credit cards) 

Balance 

  
  
  
   

  
  

Business Loans Balance 
  
  

Total Liabilities: ____________________  

 

Subtract Liabilities from Assets: _________________  
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Step 4 – Your Spending Plan 
A spending plan (rather than a budget) gives you the control of 
where your money goes.  The predictability of cash flow allows you 
to see the impact of both large, one-time expenses and small, 
recurring fees on your finances. Once defined, expenses become 
easier to evaluate, and, if necessary, avoid. Let this be a first pass, 
and then actually track your expenses and compare. You might be 
surprised where your money goes.  

A) Monthly take-home pay: _____________  
B) Expenses (below) 

Household: 
Rent or mortgage    
Condo fee  
Phone  
Utilities (electricity, gas, water)  
Cable/internet (Comcast, Hulu, Netflix)  
Trash removal  
Maintenance/repairs  
Security system  
Kitchen / bathroom supplies  
Groceries  
Pet food / care / supplies  
Transportation: 
Car payment(s)  
Car insurance  
Public transportation  
Gas  
Tolls  
Maintenance/repairs  
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Insurance: 
Home  
Health  
Life  
Taxes: 
Property  
Excise  
Personal care: 
Medical / Health  
Gym  
Hair / nails  
Dry cleaning  
Clothing  
Entertainment: 
Dining out  
Movies / theater  
Concerts  
Sporting events  
Weekend travel  
Babysitter  
Other: 
Student loan payment  
Emergency savings  
Vacation savings  
Personal loan payment  
Tithe  
Gifts  
*Do not include pre-tax expenses deducted from your paycheck.  

 

Total expenses: _____________ 
 

C) Subtract expenses from take-home pay: ____________                                  

If expenses exceed income, re-evaluate your spending and ask yourself what 
changes can be made. This step alone causes many to make changes that 
prepare them for what they really want. 
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Smart Financial Decisions 
Knowledge is power. Now that you understand your current 

financial position, what did you learn? What would you like to 

change?  No matter what your current state is, there are always 

options.  Let’s talk and see what this all means, and what your 

options are moving forward.  

 “Don’t be afraid of CHANGE – it’s leading you to a new 
beginning.”  

– Joyce Meyer 
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My Takeaways 
I was pleasantly surprised by:   

 

 

 

 

I am most concerned about: 

 

 

 

 

I don’t understand these aspects of my financial picture:  

 

 

 

 

I need a strong strategy for the following goals: 
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Financial Foundation Checklist 
This process prepares you for the big life changes that inevitably 

come. You might switch careers or get married, the market will 

fluctuate and interest rates will move. Instead of being immobilized 

by stress, you will be ready. Simply look at your money picture 

throughout the year.  

  
If you would like an excel spreadsheet version of this workbook, just 

email me, and I’ll send it to you. Use the following calendar to set reminders.  
 

I looked at my financial statements and tracked my expenses for:  

_______ January                            _______ July 

_______ February                          _______ August 

_______ March                              _______ September 

_______ April                                 _______ October 

_______ May                                  _______ November 

_______ June                                  _______ December 

 

I revisited my financial goals for:  

_______ 1st Quarter                       _______ 3rd Quarter 

    _______ 2nd Quarter                       _______ 4th Quarter 
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About Kelly Luethje, CFP® 
My transition to financial planning began in 2010 when I was working on my 
own finances. I discovered that I love the details and wanted to learn more 
about cash flow, investments, and balancing today with tomorrow. In 2015 I 
founded Willow Planning Group on Live the Life You Love. For me that means 
helping clients, working virtually, and experiencing balance. I am an 
adventure-seeker and want to be your guide to aligning your own kind of 
balance with your finances.  

A proud member of the class of 2000, I graduated from the University of 
Nebraska-Lincoln and moved to Boston in search of experiencing something 
new. I embarked on a 10-year career as an investor relations professional and 
lived life as a city-dwelling, job-focused, running-obsessed twenty-something. 
I earned a Master of Business Administration from Simmons School of 
Management in 2005. After taking a couple of years to seriously ponder a 
career in financial planning, I put a stake in the ground in 2012 by earning a 
Certificate in Financial Planning from Boston University. I received CFP 
Certification in 2016.  

 “I love what I do. My favorite thing about financial planning 
is helping you. Ultimately, I want you to feel empowered to 

make smart financial decisions.”  
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About Willow Planning Group, LLC 
We provide financial education and guidance to those who live life on their 
terms. We help you set financial goals and make smart decisions with your 
money so that you can experience life’s adventures. We will be with you as 
you build your career, grow your family, and travel the world. We understand 
that everyone’s financial situation is different, and we are committed to being 
your partner from the early stages and helping you create the life you want. 

 

 
Contact Us  
We primarily work with our clients virtually. Visit our website and schedule a 
phone call or a video chat at a time convenient for you. If you live or work in 
Boston, we would love to meet you in person.  

Phone: 617-943-1433 
Email: kelly@willowpg.com 
Web: www.willowplanninggroup.com 
 
 

 

http://www.willowplanninggroup.com/
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